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/LQH���
Weekly Sales 

�3URGXFW�RII�\RXU�VKHOI��
LQFOXGLQJ�SHUVRQDO�XVH�	�

KRVWHVV�FUHGLW�� BBBBBBBBBBBBBBB

,Q�/LQH�RQH�\RX�PXVW�LQFOXGH�DOO�UHWDLO�SURGXFWV�WKDW�ZHUH�VROG��XVHG�
SHUVRQDOO\��RU�JLYHQ�DZD\�DV�KRVWHVV�FUHGLW��%H�VXUH�WR�XVH�WKH�IXOO�UHWDLO�
SULFH�KHUH��HYHQ�LI�\RX�JDYH�D�GLVFRXQW��

1RWHV��
�

�$IWHU�SODFLQJ�DQ�RUGHU��
QRWH�KHUH�DQ\�

FDWHJRULHV�$�(�ZLWK�
H[WUD�PRQH\�WKDW�FDQ�
EH�DGGHG�LQ�WR�QH[W�

ZHHN·V�/LQHV���
/LQH��� Total Sales Tax 

)LJXUH�WD[�RQ�/LQH���WRWDO� BBBBBBBBBBBBBBB
)LJXUH�WKH�6DOHV�7D[�EDVHG�RQ�\RXU�WD[�UDWH�IRU�DOO�SURGXFWV�,Q�/LQH����

/LQH���
�
Total Money to Deposit 

7KLV�LV�\RXU�DFWXDO�PRQH\�
FROOHFWHG�� BBBBBBBBBBBBBBB

�
BBBBBBBBBBBBB�&DVK�&KHFN���BBBBBBBBBBBBB3UR3D\�
�
0DNH�QRWH�RI�DQ\�SDUWLDO�SD\PHQWV�RU�PRQH\�VWLOO�RZHG��

/LQH��� Money to Budget 
6XEWUDFW�/LQH���²�/LQH���

BBBBBBBBBBBBBBB

7KLV�LV�WKH�DPRXQW�RI�PRQH\�\RX�ZLOO�VSOLW�LQWR�GLIIHUHQW�FDWHJRULHV�EHORZ�
IRU�7RWDO�0RQH\�0DQDJHPHQW��7RWDO�7D[�RQ�/LQH���ZLOO�EH�VDYHG�WR�XVH�IRU�
\RXU�QH[W�RUGHU��

/LQH�$�
Wholesale Order  

to Be Placed��
�����RI�/LQH����

������ZHHN�LV�RQ�WDUJHW�IRU�67$5��� BBBBBBBBBBBBBBB

7KLV�LV�WKH�DPRXQW�RI�ZKROHVDOH�QHHGHG�WR�UHSODFH�WKH�SURGXFWV�\RX�
PRYHG�RII�\RXU�VKHOI�WKLV�ZHHN��:KHQ�\RX�KDYH������RU������KHUH��\RX�
FDQ�WKHQ�SODFH�D�:6�RUGHU���<RX�PD\�KDYH�WR�FRPELQH�PRUH�WKDQ�RQH�
ZHHN�WR�JHW�HQRXJK�WR�SODFH�\RXU�RUGHU���

/LQH�%� Money Left 
6XEWUDFW��/LQH���²�/LQH�$� BBBBBBBBBBBBBBB

)XQGLQJ�/LQH�$�LV�\RXU�WRS�SULRULW\�WR�VWD\�LQ�EXVLQHVV��,I�\RX·UH�RXW�RI�
SURGXFWV��\RX·UH�RXW�RI�EXVLQHVV��7KH�PRQH\�OHIWRYHU�LV�ZKDW�\RX�XVH�IRU�
SD\LQJ�\RXU�ORDQ��EXVLQHVV�VXSSOLHV��DQG�SURILW��

/LQH�&�

Pay Business Loan 
����RI�/LQH�%��

,I�QR�%XVLQHVV�/RDQ��PRYH�WKLV�
���WR�/LQH�&�IRU�%XVLQHVV�

([SHQVHV�� BBBBBBBBBBBBBBB

7KLV�LV�WKH�DPRXQW�RI�PRQH\�VHW�DVLGH�WR�DSSO\�WR�\RXU�EXVLQHVV�ORDQ��,I�
\RX�GRQ·W�KDYH�HQRXJK�LQ�WKLV�OLQH�GXULQJ�WKH�PRQWK��WKHQ�\RX�NQRZ�\RX�
KDYH�WR�LQFUHDVH�\RXU�VDOHV�RU�WDNH�LW�RXW�RI�\RXU�SD\FKHFN��/LQH�(��*RDO�
LV�WR�SD\�WKLV�RII�LQ�ILUVW���PRQWKV�RI�\RXU�EXVLQHVV���3DUW\��3DUW\��3DUW\��

/LQH�'�

Amount to Set Aside 
for Business Expenses 

����RI�/LQH�%��
�����RI�/LQH�%�LI�QR�

%XVLQHVV�/RDQ�� BBBBBBBBBBBBBBB

([SHQVHV�LQFOXGHG�KHUH��3UR3D\�IHHV��3RVWDJH��6HFWLRQ����(YHQWV��0HHWLQJ�
'XHV��3UHIHUUHG�&XVWRPHU�3URJUDP���6XSSOLHV��HWF��
:LWKRXW�D�EXVLQHVV�ORDQ��D�IXOO�����RI�\RXU�0DU\�.D\�SURILWV�JRHV�KHUH�IRU�
EXVLQHVV�H[SHQVHV��

/LQH�(� Order Shipping 
Charge BBBBBBBBBBBBBBB

,QFOXGH��������RU�FXUUHQW�UDWH���,I�\RX�KDYH�WKLV�UHVHUYHG��\RX�GRQ·W�QHHG�
WR�DGG�LW�LQ�WR�QH[W�ZHHN��2QFH�\RX·YH�SODFHG�DQ�RUGHU��DGG�LW�DJDLQ�RQ�
WKH�QH[W�ZHHN·V�IRUP��VR�WKDW�\RX�KDYH�\RXU�VKLSSLQJ�VDYHG�IRU�\RXU�QH[W�
RUGHU��

/LQH�)� YOUR PAYCHECK 
�

6XEWUDFW����/LQH�%�² /LQH�&�²�/LQH�'�� /LQH�(  �<RXU�3D\FKHFN
:ULWH�\RXUVHOI�D�SD\�FKHFN�DQG�GHSRVLW�LW�LQWR�\RXU�SHUVRQDO�DFFRXQW��,I�
\RX�QHHG�PRUH�LQYHQWRU\��\RX�PD\�ZDQW�WR�XVH�VRPH�RI�WKHVH�IXQGV�WR�
JURZ�\RXU�LQYHQWRU\��

'DWH��BBBBBBBBBBBBBBBBBBBBBBBBBB�


